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Aim 

The purpose of this policy is to ensure that all students with special educational needs and disabilities 
[SEND] at Wolverhampton Girls’ High School are recognised and receive the support necessary to enable 
them to gain maximum benefit from the educational provision offered by the school.   

The policy is written in compliance with:  
 

 The Special Educational Needs and Disability Code of Practice: 0-25 (DfE, 2014)  

 The Special Educational Needs and Disability Act (DfE, 2001)  

 The Equality Act (2010)  

 The Wolverhampton local offer and the schools SEND information report   
 
 

Definition of Special Educational Needs and Disabilities 

The Special Educational Needs and Disabilities Code of Practice 2014 defines Special Educational Needs and 
Disability as:    
 
A student or young person has special educational needs if he or she has a learning difficulty or disability 
which calls for special educational provision to be made for him or her.  
 
A student of compulsory school age or a young person has a learning difficulty or disability if he or she has 
a significantly greater difficulty in learning than the majority of others of the same age, or has a disability 
which prevents or hinders him or her from making use of facilities of a kind generally provided for others of 
the same age in mainstream schools or mainstream post‐16 institutions.   
 
 A student or young person does not have a learning difficulty or disability solely because the language (or 
form of language) in which he or she is or will be taught is different from a language (or form of language) 
which is or has been spoken at home.   
 
 

Objectives  

 
In order to meet the needs of students who have a SEND at Wolverhampton Girls’ High School we intend to:  
 

 Implement the SEND Code of Practice (2014) to identify, assess and provide for students with SEND.  

 Work in line with guidelines provided by the Wolverhampton Local Authority.  

 Ensure that all of our students are given the opportunity to achieve their personal best and become 
confident learners.  

 Facilitate quality first teaching to allow students with a SEND to access mainstream education and 
make progress academically, emotionally and socially.  

 To work in partnership with our students, the parents/carers of our students, staff, governors and 
external professionals to ensure the most effective provision is in place for students with an SEND.  

 To follow a graduated response to any difficulty shown by a student to ensure that timely and 
efficient intervention is provided to allow early identification of any SEND.  
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Roles and Responsibilities 

 All teaching staff have a responsibility to identify and provide appropriate resources and learning 
experiences to meet the individual needs of all students, including those with, or suspected to 
have, special educational needs and disabilities.  

 School leaders have the responsibility to consult health and social care professionals, students and 
parents to make sure that the needs of students with medical conditions are effectively supported.  

 The Special Educational Needs and Disabilities Coordinator [SENDCo] has the responsibility to action 
the assessment of special educational needs and disabilities and to liaise with students, parents, the 
Educational Psychologist or external agencies to ensure prompt assessment and provision is made 
available. 

 The SENDCo has the responsibility to create, monitor and amend personal education plans. 

 The SENDCo has the responsibility to highlight special educational needs and disabilities, or changes 
in the needs, of students to Teaching Staff for example at staff briefings. 

 The SENDCo has the responsibility to produce a summary of SENDs annually. 

 The SENDCo has the responsibility to liaise with the SEND Governor at least once a year. As part of 
this role the SENDCo Governor will monitor the work of the SENDCo and provision for all students 
with SEND across the school. 

 

Identification 

The Special Educational Needs and Disabilities [SEND] Code of Practice 2014, for 0 to 25 years, identifies 
four broad areas of Special Educational Need and Disability types:  

1. Communication and Interaction;  
2. Cognition and Learning;  
3. Social, Emotional and Mental Health; and  
4. Sensory and / or Physical.  

Students may have a learning difficulty or disability in more than one area and any student will be planned 
for as an individual according to their specific needs.  

The purpose of identification is to ensure that the school is supporting students in an appropriate manner. 

Other factors which may affect learning and attainment, but which are not considered SEND: 

 English as an Additional Language [EAL]; 

 Being a Looked After Child; 

 Pupil Premium and Free School Meals.  

In addition to this, it is not admissible to refer to a student’s behaviour as a special need, but to look for 
underlying concerns and then to respond in an appropriate way. 

Identification of students with SENDs 

A graduated approach: ‘Every Teacher is a Teacher of SEND’. 

Quality First Teaching: ‘The baseline of learning for all pupils’. All teaching staff have a responsibility 
for identifying and responding to students with special educational needs and disabilities. Students whose 
overall attainment or attainments in specific subject areas fall significantly outside the expected levels of 
attainment for the majority of their peers, may have special educational needs and disabilities.  
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1. The subject teacher will take steps to provide differentiated learning opportunities that will aid all 
students’ academic progression and enable the teacher to better understand the teaching styles most 
suited to each individual. 

2. Any student who is falling significantly below the range of expected academic achievement in line with 
predicted performance indicators will be highlighted at each data collection point. Teaching staff can 
directly raise their concerns with the SENDCo.  

3. Strategies will be implemented where necessary and then monitored by Curriculum Leaders and / or 
House Leaders depending on the scale of support required. This might include the creation of a 
Personalised Education Plan [PEP], small group targeted intervention sessions, in class support and/or 
referral to the Educational Psychologist for diagnostic testing. The SENDCo will discuss with and seek 
parental permission for referral to the Educational Psychologist or any external agency.  

4. Once a student has been identified as possibly having a SEND they will be closely monitored by the 
SENDCo in order to gauge their level of learning and possible difficulties. 

5. The SENDCo will be consulted as needed for support and advice and may wish to observe the student in 
class. The SENDCo will communicate with teaching staff via Staff Briefings and directly by email 
communication.  

6. Through the above actions it can be determined which level of provision the student will need.  
7. Teaching staff will continue to provide differentiated resources and learning experiences for individual 

students based on the PEP. All PEPs are available on T Share – Student Support Services.  
8. Parents are encouraged to share information with the school and be a part of the process. PEPs are 

signed by parents.  
9. The student is monitored if concern is raised by a parent or a teacher but this does not automatically 

place the student on the school’s SEND register. Concerns are discussed with parents. 
10. Consultation evenings are used to discuss the progress being made by all students. The frequency of 

these meetings may be dependent on individual progress. 

 

Students 

 
‘The views of the student should be included in these discussions. This could be through involving the 
student in all or part of the discussion itself, or gathering their views as part of the preparation’ (Code of 
Practice, 2014: 6.64). The school will work to ensure that students with SEND:  
 

 Are fully aware of their individual needs and the objectives in their personal education plan.  

 Contribute to the production and review of their personal education plan by sharing their own 
experiences and opinions.  

 Contribute to the review of their provision and the setting of future objectives.  

 Know how to access support and have access to the hub. 
 

Parents 

‘Where a student is receiving SEND support, schools should talk to parents regularly to set clear outcomes 
and review progress towards them, discuss the activities and support that will help achieve them, and 
identify the responsibilities of the parent, the student and the school. Schools should meet parents at least 
three times each year’ (Code of Practice, 2014: 6.60). 

Wolverhampton Girls’ High School strives to maintain effective lines of communication with the parents of 
all of its students. However, we do recognise the importance of parental involvement particularly for 
students with SEND. As such a structured policy for parental involvement is required in line with the Code 
of Practice [COP] to maintain contact with parents of students with SEND. 

 Parents will be invited into school once a term to review any provision. In some cases reviews may 
occur more regularly.  
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 If a student has a Statement of Special Educational Needs or an Education, Care and Health Plan 
[EHCP] then parents will be invited into school for an annual review of the document.  

 Parents will be fully consulted before the involvement of external professionals with their children.  

 If school has any concerns about the SEND provision made for a student and their progress at school 
then the SENDCo will contact the parents to discuss or arrange a meeting.  

 If a parent has any concerns about the SEND provision then they should contact the SENDCo – Miss. 
J. Price. Any concerns raised by a parent regarding a student with SEND will be discussed with the 
relevant professional and responded to.  

The Wolverhampton Information, Advice and Support Services provide information, advice and support for 
parents and carers of students with special educational needs and disabilities. It is a neutral and 
confidential service, which is available through the LA website: 

http://wolvesiass.org/  

 

Provision 

Staff have access to up to date documentation/reports, including PEPs, for students with special 
educational needs to support teaching and learning. This is updated each term and the SENDCo will decide 
whether the provision is still appropriate. 

Subject teachers are responsible for the progress of students in their lessons. They are trained to teach 
students with all types of special educational learning needs and disabilities and are responsible for making 
the curriculum accessible to all students. Differentiation remains the prime method of supporting the vast 
majority of difficulties experienced by students within a classroom. Supervised homework provision is also 
available.  

When a student is identified as having a SEND and requires additional support to make progress across the 
curriculum then the SENDCo is responsible for organising intervention for an individual. This can include 
further differentiation in class by teachers, advice to teachers on a student’s need and strategies to be 
implemented, small group targeted intervention sessions, in-class support and referrals to outside 
agencies. The SENDCo might also initiate interventions and additional subject support, including reading, 
literacy, numeracy and learning skills development.  

 

A graduated response 

 

The Assess, Plan, Do and Review Cycle 
 
To ensure that SEND provision is as efficient and as beneficial as it can be, Wolverhampton Girls’ High 
School will deploy its SEND provision using a 4 part graduated approach in line with the Code of Practice 
2014. This cycle draws on more detailed approaches, more frequent reviews and more specialist expertise 
in successive cycles to best deploy the resources available to students.  
 
 
 
1. Assess:  
This 4 part graduated approach to identifying a student with SEND will allow the SENDCo to draw on 
substantial evidence to reach an informed decision and planning of resources. Any assessment done by the 
SENDCo will be communicated with parents and they will be invited to be involved in the process.  

http://wolvesiass.org/
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This evidence may include:  
 

 School report data; 

 Information from the students and parents;  

 Teacher observation and assessment;  

 Standardised assessments carried out by the SENDCo; 

 Profiling standardised information taken from computer programmes.  
 

At this stage more specialist advice may be gathered from outside agencies. The SENDCo will use 
recommendations made by professionals to inform the planning of resources for a student. Prior to any 
referral being made parents will be consulted and must give their permission for a referral to proceed. 

The SENDCo will coordinate referrals to outside professionals where appropriate. Services which can be 
accessed via the SENDCo are as follows: 

 Educational Psychology; 

 Specialist Teacher; 

 CAMHS; 

 Speech and Language Therapy; 

 Hearing Impairment Team; 

 Visual Impairment Team; 

 School nurse. 
 
Accessibility to the above services is subject to their availability.  

In some cases professionals from the health or social services may be involved with the student. In these 
cases the SENDCo will communicate directly with them and the parents and incorporate their 
recommendations into the SEND provision. 

2. Plan  
Using all of the information gathered in the assessment phase, the SENDCo will produce a Personal 
Education Plan. The Personal Education Plan will consider the intended outcomes for the student and 
provide strategies and recommendations.  
All Personal Education Plans are designed to bring a student centred approach and will contain the 
following information:  
 

 Which agencies the student has been involved with historically and in the present.  

 A review date.  

 The student’s difficulties and needs; and  

 Strategies that must be followed to allow any barrier to learning to be overcome. Those responsible 
for these actions will be specified (including the teachers, pastoral staff, parents and the student).  

 
3. Do  
The class or subject teacher will remain responsible for working with students in their classes. They are 
expected to implement all actions described in the Personal Education Plan, to record the progress made 
towards targets and be able to contribute to the review process upon request.  
Teachers will be informed about any interventions that take place away from the main class.  
The classroom teacher can contact the SENDCo at any time for support or clarification about the provision 
for a student with SEND.  
 
4. Review  
At the end of each term the SENDCo will analyse the school report data for all students in accordance with 
the Code of Practice. Following this analysis the SENDCo will take the following actions:  
If a student is achieving their target grades and there are no patterns of underachievement across the 
curriculum then the SENDCo will conclude that current provision for the student is successful and will take 
no further action at this stage.  
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 If a student is not achieving their target grades or there are patterns of underachievement across the 
curriculum then the SENDCo will conduct an interim review of provision for the student and contact their 
parents to inform them. 
 
Review procedure:  
The SENDCo and Student Support Manager will follow this procedure when conducting annual reviews of 
SEND or interim reviews triggered by analysis of school data.  
 
Prior to the review meeting the SENDCo or Student Support Manager will:  
 
1. Invite students and parents to attend a review meeting. The student and parent will be invited to 
discuss progress, the effectiveness of the provision in place, their enjoyment of school and their perception 
of their strengths and difficulties.  
2. Gather qualitative information from staff if needed. All teaching staff must give written feedback about 
a student to evaluate the impact of provision when requested to do so.  

3. Gather summative information about the student’s academic progress from the school report data.  
4. Review any recommendations and action plans that have been developed as a result of involvement with 
external agencies.  
 
During the review meeting the SENDCo or Student Support Manager will:  
 
5. Take a record of the review; this will be kept in the student’s SEND file.  

6. Present information gathered from teachers, professionals, parents and students to evaluate the impact 
of provision and through discussion, plan any necessary changes.  
 
Following the review meeting the SENDCo will:  
 
7. Update the personal education plan to reflect any required changes to provision.  
8. Set new targets if necessary.  
9. Refer students to appropriate agencies if necessary.  
10. Remove a student from the SEND category if it is concluded that the student’s needs can now be met 
by provision that is ordinarily available in the classroom.  

11. Instruct staff if any changes have been made to the personal education plan. Teachers are expected to 
update their records when changes to provision are made. 
 

Learning Skills 

If it is appropriate students, may be withdrawn from lessons for sessions with the Student Support Manager.  

 

Modified timetable 

The timetables of students experiencing psychological or physical difficulties may be adjusted to meet 
their individual needs if deemed necessary and appropriate by the SENDCo and relevant House Leader.  

Examination arrangements 

Students with SEND may require some examination concessions, such as extra time. The SENDCo liaises 
with the Examinations Secretary to implement these concessions and to ensure the physical comfort of 
those with physical needs.  
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When a student is approaching the start of Key Stage 4, if appropriate, the SENDCo will assess and apply 
for the appropriate exam Access Arrangements according to the Joint Council for Qualifications exam 
regulations.  

 

Requesting a Statutory Assessment 

From the 1st September 2014 any request for a statutory assessment will be conducted using the 
Education, Health and Care [EHC] procedure described by the Local Authority in line with the Code of 
Practice 2014. 

An application for statutory assessment could be submitted by the SENDCo if evidence gathered 
demonstrates the needs of a student cannot be met by resources that are normally available at 
Wolverhampton Girl’ High School.  

EHC plans should be forward looking documents that help raise aspirations and outline the provision 
required to meet the additional needs of a student with SEND. 

Requesting an EHC needs assessment:  

A request for an assessment must be made to the local authority. This request may be made by the 
student’s parent or the SENDCo. If the SENDCo makes the decision to request an assessment the parent will 
always be involved in the process where possible. In addition any health or care professionals involved with 
the student could bring them to the attention of the local authority. 

From the date a request is submitted, the local authority has 20 weeks to carry out the assessment. Within 
the first six weeks they must determine whether the EHC needs assessment is necessary. This decision will 
be shared with parents and the headteacher by the local authority within the time frame. If the local 
authority decides not to proceed then they must give reasons for their decision. 

The EHC needs assessment process: 

Local authorities must involve the student and parents in the EHC process from the start and should 
endeavour to involve the student as far as possible in the process. The COP 2014 describes that the key 
principle behind this process is to focus on the child or young person as an individual (person-centred 
approach). During the assessment process the school will provide evidence for all provision gathered using 
the processes described in the graduated response. If the local authority decides that the student requires 
an EHC plan in order to access their education because their level of need cannot be met by resources 
which are ordinarily available, then the local authority will produce the EHC plan. 

If a student receives an EHC plan then Wolverhampton Girls’ High School will strive to facilitate the 
outcomes of the plan by developing short term targets. These outcomes will be coordinated by the SENDCo 
and shared with staff using the personal education plan. The SENDCo will review these outcomes 
periodically. If the school is unable to meet the described outcomes for any reason the local authority and 
parents will be notified via the review process. 

 

Higher education 

The school will ensure continuity to Higher Education by liaising and keeping appropriate Admissions Tutors 
informed of a student’s needs.  
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Medical needs 

Every attempt is made in line with statutory policy to make sure the school is accessible to all students. 
However, the age and design of the building means that in some areas this is not always the case. 

For further information please refer to the school Medical Needs Policy and Access Plan. 

 

Access 

The school has wheelchair access ramps to the ground floor, disabled parking spaces and disabled toilets. 
Before BSF [Building Schools for the Future] 90% of the school was accessible by wheelchair but plans for 
access post- BSF are and will be reviewed in the Disability Access Plan. Two lifts have been installed for 
access to the upper floor in the main building. The school continues to be responsive to access needs as 
part of the strategic plan for improving access.  

Every attempt is made in line with statutory policy to make sure the school is accessible to all students. 
However, the age and design of the building means that in some areas this is not always the case.  

For further information please refer to the school Disability Access Plan. 

 

Monitoring and evaluation of SEND 

Data collection points during the academic year are used to assess the success of interventions for SEND 
students. 
Student views are taken as part of the SEND Self Evaluation.  
Parent views are taken and they are encouraged to contact the SENDCo where there are concerns.  
The SENDCo will produce an annual report for the Deputy Headteacher [Student Guidance and Support] 
about the provision and scale of SEND within the school. 
The Deputy Headteacher [Student Guidance and Support] will in turn report back to the SEND Governor and 
the Governing Body on an annual basis.  
This policy is reviewed as part of the three year review cycle. 
 

Training and resources 

The school has a budget for SEND requirements. The schools training budget for all SEND is included in the 
CPD budget for all staff. This is used to fund training for the SENDCo. The SENDCo will be given priority 
opportunity to attend courses that update practice and procedures. Such updates will be fed back to House 
Leaders and all staff as appropriate.  

The provision for SEND resources comes from the SEND budget. This may include writing slopes and 
coloured overlays to ensure those students with identified SEND have their individual needs met.  

As part of the New Staff Induction Programme, the SENDCo will meet with new members of staff and 
student teachers to explain the systems and structures in place to support all SEND students. 
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Storing and managing information  

The SENDCo manages and stores all confidential SEND files. These are updated as necessary and are then 
archived in line with school policy (25 years), once a student leaves school. If a student moves school, 
documents are forwarded to the appropriate person. 

 

This Policy should be read in conjunction with SEND Information Report / Local Offer.  

(In accordance with section 65(3) of the Children and Families Act 2014) 

 

 

Arrangements for considering complaints about Special Educational Needs and Disabilities provision 

within the school 

These are contained within the school’s complaints procedure which can be accessed via the school 
website or from the school reception. 


